
City of Milledgeville
Special Event Application for on-site Alcohol Consumption – Private Property

The application process begins when you submit to the City of Milledgeville Licensing Department a
completed Special Event Application and an application fee. Please keep in mind that acceptance of your
application should no way be construed as final approval or confirmation of your request. Throughout the
review process you will be notified if your event requires any additional information. During our initial
application screening process you will be allowed time to provide us with all pending documents (e.g.
certificate of insurance, security plans, etc.). We must receive these items before final approval is given to
proceed. Delays in providing these items will delay our ability to finish the review process and approve
your application in a timely manner.

As an event activity, you must be certain that all event related activities comply with State and local laws
and ordinances to include: banners, flags, signs, parking, noise, etc.

All signatures must be on this application to authorize the initiation of the Special Event application
process. The Primary contact must be on-site during the event. Please print.

Primary Contact: Phone:

Organization: Email:

Event Address:

Request: □ Beer □ Wine □ Distilled Spirits

□ YES  □ NO Do you have a current alcohol license issued by the City of Milledgeville?

If Yes, license #:

□ YES  □ NO Is the Host Organization a bona fide tax exempt, nonprofit entity? If yes, you must

attach to this application a copy of your IRS 501(C3) tax exemption letter providing
proof and certifying your current tax exempt, nonprofit status.

□ YES  □ NO Will the Alcohol be sold?

□ YES  □ NO Does your event include food concession, catering, and/or preparation area?

□ YES  □ NO Will sound amplification be used?

□ YES  □ NO Are there any musical entertainment features related to your event?

□ YES  □ NO Are you planning to have any type of amusement rides?

□ YES  □ NO Will your event include tents or other temporary structures, propane use, or open

flames?

□ YES  □ NO Does the location have sufficient on-site parking to host the event?

Days & Times of the Event

Set-up Date: Set-up Time (to/from):

Event Day Date: Event Times (to/from):

Name of Wholesaler to be Used:



Special Event Application for on-site Alcohol Consumption – Private Property

119 East Hancock Street  Milledgeville Georgia 31061

Application & Permit Fees (single non transferable location)

Application Fee: $50 per day
Background check: $25 (Must be conducted by the Milledgeville Police Dept)

Non-Profit Beer & Wine - $50 per day Beer & Wine - $100 per day
Non-Profit Liquor/ Distilled Spirits - $50 per day Liquor/ Distilled Spirits $100 per day

Although not an exhaustive list, fees may be assessed for police officers, fire protection, street
barricading, electric usage, and other necessary City staff utilized or placed on call during event hours.
Please note that a State License is also required from the Georgia Department of Revenue.

Verification Plan and Insurance

You are required to provide written documentation on how the alcohol will be stored and distributed
during the event to ensure compliance of age verification and the age of servers along with proof of
applicable insurance for personal liability.

Affidavit of Application and Regulations

I certify that the information contained in the forgoing application is true and correct to the best of my
knowledge and that I have read, understand and agree to abide by the rules and regulations governing the
proposed Special Event under the City of Milledgeville Municipal Code. Applicant agrees to comply with
all other requirements of the City, County, State, Federal and any other applicable entity which may
pertain to the use of the Event venue and the conduct of the Event. I agree to abide by these rules, and
further certify that I, on behalf of the Host Organization, am also authorized to commit that organization,
and therefore agree to be financially responsible for any costs and fees that may be incurred by or on
behalf of the Event to the City of Milledgeville.

By signing this application you indemnify and hold harmless the City of Milledgeville and its employees.

If food will be served, the event organizer must contact the Baldwin County Health Department to discuss
rules and regulations.

The City of Milledgeville reserves the right to review site plans to determine clear access for emergency
vehicles and clear access to fire hydrants and other safety concerns.

I understand that food must be provided for all special events requested for a Sunday Event in accordance
with Sunday sales laws.

I understand that I must provide written permission from the Property Owner on File along with contact
information for the property owner.

I understand that the City has 30 days for processing. The applicant must submit to a Milledgeville
Police Department background check and provide documentation before the process can begin.

Applicant’s Signature Date Co-Applicant Signature Date

Please direct questions to: Patti Rushin – prushin@milledgevillega.us (478) 414-4006

mailto:prushin@milledgevillega.us


Special Event Application for on-site Alcohol Consumption – Private Property

119 East Hancock Street  Milledgeville Georgia 31061

For Official Use Applicant’s Name:

□ Background Check Date Scheduled for Council:

□ Age Verification Plan

□ Storage Plan (alcohol)

□ Approved □ Not Approved
Police Chief’s Signature Date

□ Review of site

□ Approved □ Not Approved
Fire Chief’s Signature Date

□ Review of parking

□ Approved □ Not Approved
Chief Marshal’s Signature Date

□ Approved □ Not Approved
P&Z Administrator’s Signature Date

□ Property owner’s permission □ Fees Paid

□ Review of Current licenses

□ Proof of Insurance for location of the Special Event

□ Approved □ Not Approved
Licensing Manager’s Signature Date

Comments:

□ Approved □ Not Approved
City Manager’s Signature Date


